
Dumfries & Galloway Council  Revision: 4.2 
Finance & Procurement  January 2017 
 

 
FINCOD2      Page 1 of 2 

FINANCIAL CODE No. 2 — 
PERSONAL INTERESTS OF STAFF 
 
1. Background 
 
1.1 This Financial Code gives advice on personal interests arising during the course of 
work, including acceptance of gifts and hospitality. 
 
1.2 The reason for issuing this Code is that it is not enough simply for employees of the 
Council to avoid actual impropriety.  At all times they should avoid giving cause for 
suspicion or the appearance of improper conduct, no matter how well intentioned they 
may be. 
 
 2. Personal Interests 
 
2.1 Personal interests arise from the private or business affairs of one’s self, one’s family 
and one’s friends, and from membership of or association with clubs, societies and other 
organisations such as voluntary bodies, trades unions, political parties and the 
Freemasons. 
 
2.2 The over-riding duty of Council employees is to serve the Council and the whole 
community.  An employee should not allow the impression to be created that they are, or 
may be using their position to promote a personal interest rather than the general public 
interest. 
 
2.3 Where a substantial personal interest arises an officer of the Council should 
not contribute to or participate in any discussion or decision about the matter.  
They should declare themselves ineligible and withdraw from involvement 
completely. 
 
2.4 If their interest is indirect, incidental or insignificant an officer is not precluded from 
involvement providing they have written permission from their Director and they disclose 
the nature of their interest to any third parties.  However even where circumstances do 
permit participation an officer should not put themselves in a position where they could 
be seen as allowing their interest to influence a decision. 
 
2.5 Similarly employees must not canvass the support of colleagues for an outcome in 
which they have a personal interest or otherwise bring influence to bear by indirect 
means. 
 
2.6 Employees will often be in the position where they have access to information which 
has not yet been made public or is confidential.  It would be a betrayal of trust to breach 
such confidences and employees must never disclose or use such confidential material 
for personal advantage or for the advantage of anyone known to them, or to the 
disadvantage or discredit of the Council or of anyone else. 
 
3. Gifts and Hospitality 
 
3.1 Officers should treat with caution any offer or gift, favour or hospitality that is made to 
them personally.  The individual or organisation making an offer may hope to gain 
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preferential treatment in any dealings they have with the Council.  Even if this is not their 
intention, acceptance could lead others to believe this was a factor. 
 
3.2 As a general rule Council employees are not permitted to accept personal gifts.  
Excluded from this only are small value marketing items which can be used in the office, 
such as calendars and pens.  Gifts which are accepted must be recorded in the Register 
kept centrally within each Department especially for this purpose. 
 
3.3 It is particularly important that any hospitality accepted is of an appropriate scale and 
nature to the affairs in hand.  For example, working lunches may be a suitable way of 
doing business providing there is no extravagance involved.  Similarly it may be 
reasonable for an officer to represent the Council at a social function or event hosted by 
outside bodies.  However foreign travel and overnight stays as the guest of a business 
are unlikely to be appropriate.  All hospitality accepted must be recorded in the central 
Departmental Register. 
 
3.4 Council employees must never canvass or ask for hospitality even in the belief that 
this may save the Council money.  There is too much scope for misinterpretation of 
intentions and uncertainty about the impartiality of the officer concerned. 
 
3.5 In cases of doubt about the propriety of accepting gifts or hospitality, authority should 
be sought from the Director or Chief Executive in advance and details again recorded in 
the Register.   
 
3.6 Employees should immediately report to their Director any offers or suggestions 
which could appear to be improper or to have been made to obtain advantage. 
 
4. Use of Supplier’s Facilities 
 
4.1 Employees should not purchase goods from or use the services of a supplier on 
preferential terms for private purposes if these terms are given either directly or indirectly 
because of the contractual or other business relationship, potential or actual, between 
the supplier and the Council. 
 


