ANNUAL MONITORING REPORT TO CLAIM YOUR COMMUNITY COUNCIL’S DISCRETIONARY GRANT FOR FINANCIAL YEAR 2018/19 (1 April 2018 to 31 March 2019) 

	
	


	Name of your

Community Council:
	     

	Monitoring Period:
	1 April 2017 to 31 March 2018 (last financial year)

	Discretionary grant paid to your
CC for financial year 2016/17:
	£      


Please click in the boxes and type your answers – the boxes will expand.

Community Council discretionary grant – use the box below to reply to (a) or (b)
(a) For the above period, tell us the type of items that your discretionary grant paid for e.g. stationery, printing, hall hire (name the items, not how much was spent on each item).  Even if you have only recently claimed your grant for 2017/18 you still need to complete this section.
(b) If your Community Council did NOT apply for a grant in 2017/18, please use the box to tell us why not.

	     


Certified accounts
Please enclose a copy of your accounts for financial year 2017/18, which have been certified by an independent examiner i.e. a person who is unconnected with your Community Council and does not intend to become a Community Councillor.   
Give the details of the person who examined your organisation’s most recent accounts. This person should not be a member of your organisation.  

	Name:
	     

	
	

	Address and postcode:
	     

	
	

	Daytime phone number:
	     

	
	

	Job title:
	     

	
	

	Experience and qualifications, if any:
	     


Our certified accounts are enclosed.    FORMCHECKBOX 

Declaration     (to be signed by 2 people, preferably office bearers):

We declare that the foregoing is to the best of our knowledge a true report.

	1st Signatory
	2nd Signatory

	Signature:
	
	Signature:
	

	
	
	
	

	Date:
	     
	Date:
	     

	
	
	
	

	Print your name:
	     
	Print your name:
	     

	
	
	
	

	Position in your CC:
	     
	Position in your CC:
	     


ELIGIBILITY CRITERIA

(what your Community Council needs to do to receive its discretionary grant)

· Your Community Council must have a constitution that was adopted at an Annual or Extraordinary General Meeting after the elections in October 2015 and approved by Dumfries and Galloway Council
· Your Community Council must send its agendas and minutes to Communities Business Management within timescales (see section 12.5 of the Scheme)
· If there is a Federation or Network of Community Councils in your area and you want to claim £100 for attendance, your Community Council must provide evidence of attendance at a minimum of 2 Federation meetings for the previous financial year – this evidence may be Federation or Network minutes

· Your Community Council must complete an annual monitoring form which is satisfactory

· Your Community Council must submit financial accounts for its most recent complete financial year.  The accounts must be examined and certified by an independent examiner of accounts who is not connected to the Community Council (see section 12.4a of the amended Scheme) and does not intend to become a Community Councillor
Please send your completed form by 31 December 2018 to:

	community.councils@dumgal.gov.uk

	


For Dumfries and Galloway Council use only

To be completed by DGC staff:

Do you have any concerns about the way the discretionary grant was spent?

	     


Please state whether or not this financial year’s discretionary grant should be paid, outlining any reasons for with-holding grant or reducing the amount e.g. if the Community Council dissolved part-way through the year then re-established.
	     


Additional comments if required:

	     


Recommendation and Signature

DGC staff:  please make sure that you tick one of the following boxes and sign/date below.

 FORMCHECKBOX 
  I believe, to the best of my knowledge and ability, that the foregoing report is accurate.  
OR

 FORMCHECKBOX 
  I believe, to the best of my knowledge and ability, that the foregoing report is an inaccurate assessment.  A meeting with the Community Council should be scheduled at an early date to review the matter.  The discretionary grant will be withheld until further notice from me.

	Signed
	

	Print name
	     

	Title
	     

	Date
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